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Hucrpykums

no pabore noan3osaresneid HCIITu IKY IO «lleHTp opranusauuu COLIHATbHOH
MOJAEPKKH ¥ TPYAOBOH MUTPAlIHK»

1. O0mue noJoKeHUs

1.1. JleiicTBe HacTOALIEH HWHCTPYKUUH paCHPOCTPAHACTCA Ha MOJIL30BATENIEH
UCTIa TKY TIO «lleHTp opraHu3aliyl COLMATbHON MOUICPXKKH M TPYNOBOH MHUIDALUKy, B
KOTOpO# o6pabartbiBaeTcst KOHHAEHIHANbHAS HH(OPMALHA, B T.4. IEPCOHAIBHBIC NaHHBIC.

1.2. Jomyck nmomssosatesneit s pa6otsl B MUCII/[IH ocymecTBseTcs B COOTBETCTBUH
CO CTIMCKOM JIMII, DOIyIIEHHBIX 10 paboTHL.

1.3. Tloms3opaTens momyckaercs k pabore B MCII[H TOJBKO mOCHE H3YyYCHHUA
Hactosimelt MHCTpyKUHH.

1.4. Tloms3zoBatess HKMCIIJIH moxkeH 3HATh ONEPANKOHHYIO CpENy, OCHOBHBIC
KOMITOHEHTBI CPEICTB BBIYMCIUTENBHOM TEXHHKH M CPEICTB 3allUThl WHGOpMAUmH (C3H),
H3Y4HTH HOPMATUBHBIC aKThl IO 00paboTKe MepCOHANBHBIX JAHHBIX Ha CPEACTBAX JJICKTPOHHO-
BBruMCInTENbHOM TexHukn (OBT), 3Hath npeanucanus Ha sxcmyaTanuio UCILH.

1.5. Hcnonp3oBaHue s 06paboTKH nepCcoHanbHbIX AanHBIX [IOBM (unu oTAeTbHEIX
ee KOMIIOHEHTOB), HE MPOLIE/IIIeH aTTEeCTAlHIO U HE UMEIOLIEH NPEANUCaHu Ha SKCIUTyaTalHIo,
WM SKCIUTyaTalus C HapylleHdeM TpeGOBaHMI NPEANMCAHMS IS PELIEHHs JrO0BIX 3azay
3anpeuaeTes.

1.6. Tlonp30BaTens UMEET MPaBO B OTBEJCHHOE BPEMs PElIaTh MOCTABICHHBIE 3a[a9H
B COOTBETCTBHM ¢ TonHoMoumsamu joctyna kK pecypcam HMCIIIH, mnpuCBOCHHBIMH
AZIMHHHCTPATOpoM Ge30MaCHOCTH JAHHOMY I0/Ib30BaTeNo. [Ipu aTom [Uist XpaHeHus ¢aiios,
colepXalluX TepCOHATbHBIE JNAHHBIE, pa3pellaeTcsi HCIONB30BaTh TOJNBKO  CHENHATBHO
BLIIEJCHHBIE KaTallord Ha skecTkom wmaruutHoM aumcke (KMJ) TI9BM, a Tamoke
COOTBETCTBYIONIMM 06Pa3oM ydTeHHBIE MalIMHHEbIE HocuTenu uudopmannn (MHH).

1.7. Tlepen wnauanom obpaGorku mHpopmaumu Ha [[OBM noms3osarens o0s13aH
MPHHSTH MEpBI, HCKIIOYAIOIIHe BO3MOXKHOCTD BU3yalIbHOrO 0030pa MHQOpMALMU THIAMHU, HE
JOMYLICHHBIME K HeH, a Takke obecnednBaTb B TeYeHHE pabo4ero IHA OTCYTCTBHE
6eCcKOHTPONLHOTO MpebbiBanus B noMemeHun (sx) pasmemeHus MCII/IH mOCTOPOHHUX JHIL B
cooTBeTCTBUH co "CIIMCKOM JIXL, HONYUIEHHBIX B TOMELIEeHHE ()",

1.8. Tlonp30BaTenp OTBEYAET 3a MPABMIBLHOCTD BKIIOYCHUS ¥ BhIKMoueHns AC, Bxoza
B CHCTeMy U Beex neictuit mpu pabore B UCITIH.

1.9. Bxoa moip30BaTeNis B CHCTEMY OCYIIECTBISETCS Ha OCHOBE MpEAbSBICHUS (ITO
3aMpOCy CHCTEMBI) NEPCOHATBHOTO UIACHTA(HKATOpa (MMEHH MOJB30BATENs) M BBOJA JIMYHOTO
T1aposisl AIMHOM He MeHee 6 CMBOJIOB, ONIPENENAEMOr0 KOHKPETHRIM 10JIb30BATEIIEM.




1.10. B memsix mpeaoTBpalleHus HECAHKIIMOHUPOBAHHOTO JOCTYa IIOCTOPOHHUX JIMII K
pecypcaM I0JIb30BaTeNs W/HITH WCTIlH ocyulecTBseTCs Nepuonuyeckas (pas B TP Mecsaua)
3aMeHa [apoid T0Jp30BaTeNs. 3ameHa JMYHOTO Mapolis OCYMIeCTBIACTC [10JIb30BaTENEM
CAMOCTOSTENbHO, B cilydae oTKaza CHCTeMbl B HICHTH(QHKAUMU I[OJIb30BATEIA, mbo He
O/TBEPKAECHAS JTHYHOrO TMapoNis CNEAYET HEMEMICHHO oOpaTuThesl K AIMHHHCTPATOpY
6e30MacHOCTH.

1.11. PesepBHOE KOIMPOBAHHE, YHHYTOXKEHME M BOCCTAHOBICHHC uHdopmauu
OCYILIECTBIIAIOTCS IONB30BATENEM B paMKax — BRIICICHHBIX nojgHomouuit, mubo yepes
AnmuuncTpaTopa OesomacHocTd. Ilomp3oBaTesnb OCYMICCTBIACT pe3epBHOE KONMMPOBAaHHE
urdoOpMaUMK B Mpollecce Nubo MO OKOHYAHWH paGoOTEl Ha COOTBETCTBYIOUIMM 00pa3oM
yuréunsix MHH.

1.12. Tlo BCceM BO3HMKAIOMMM BOMpocaM mpu pabore B WUCIIIn HEOOXOaMMO
oGpamarscs K AJMUHUCTPATOPY OE30TaCHOCTH.

1.13. TlpoTuBoneHcTBHE IPOrPAMMHBIM BUPYCAM:

1.13.1. Tlepen obpaboTkoil uHpopmanuu C MHMH, nony4eHHBIX OT CTOPOHHHUX
opraHu3alyii, HeoOXOAMMO MPOBEPUTH X Ha “3apaKEHHOCTB BUPYCaMu’;
1.13.2. Ipu paGotre ¢ MHU mosb3oBaressb KK /IbIH pa3 mepes HadaaoM paboTel
06s13aH TPOBEPHTh MX HA HAIMYHe BHPYCOB ¢ MHCIIONB3OBAHMEM — LUTATHBIX
AHTHBHMPYCHBIX NTPOTPaMM, YCTAHOBJICHHBIX Ha [12BM. B cinyyae oOHapyXeHHUs
upycos Ha MHW  noms3osarensd 00s3aH  HEMEUIEHHO  COODLIHMTH
AJIMUHHCTpATOpY 0€30MacHOCTH;
1.13.3. Kareropuyecku 3anpemaercs:
= NPUHOCHTH Ha pabouie MecTa HEYUTEHHbIC MHH u nonap30BaThCs UMK
npu sKcrutyatanuu [19BM;
— BEIHOCHTH M3 TomemeHnit pasmemenus [I9BM WCIIH, oTaenbHbie
610KH, Y37Ibl X HHOE 000pYIOBAHKE, OTHOCALICECCH K WCTIH;
- MpUHMMATh M TepefaBaTh  CEKPETHBIC — MALIMHHBIC HOCUTENH
yHpOpMalMK JIMLAM, HE HMCIOMM Ha TO CHCHHAIBHOIO paspelieHus,
3HAKOMHTH C KOHQHIEHUHMAIbHON MHpOpMaLMell ApyruX COTPYNHHKOB 6e3
paspeuenys pykoBoauTeneit, B 4b&M BENCHUN HAXOMUTCA HUCIds;
- YHMYTOXATh KOHQUIECHIHMAIbHbIE MAUIMHHBIC HOCUTCIIH nHbOpMaALNH
6e3 HajuIeNKaLero o(popMIICHUS;
- puMeTh Ha pabodeM MeCTe HEYUTEHHBIE MArHATHBIE HOCHTCIH
uadopmanuy, [IOBM nu4HOro mOJB30BaHMA M JAPYroe KOMITBIOTEPHOE
060pyIOBaHHE JIMYHOTO M10JIb30BARUS;

2. O6513aHHOCTH NOJb30BaTENS

2.1. [Tonp3oBatens o0A3aH:
—  cOBMIONATE YCTAHOBIECHHBIR PEeXXUM pasTpaHMIeHHs JOCTyNa K UHPOPMALHH;
— rmepen HauanoM 00paboTku HMHpOpMauMu Ha [1DBM npuHATE MEpHI,
MCKITIOUAIOLIHe BO3MOYXHOCTb BH3yalpHOro 0030pa HMH(pOpMAlMH JHMUAMH, HE
JONYIIEHHBIMU K HEH;
—  OCYMIECTBJIATH ZOCTYN K MHQOPMAIMK BBOJIOM CHCTEMHOTO TapOIIA (JIOrHYEeCcKOro
HUMEHH), NpEHATCTBYIOUIETO HeCAHKIMOHUPOBAHHOH 3arpy3ke OMNEpalHOHHOH
cuctembl (OC);
~ XpAaHMTb HOCHTEIH WHQPOPMAUWK B YCIOBHSX, MCKIIOUAOLINX BO3MOXKHOCTB HX
XHIIEHUS], TPUBEJCHNUS B HETONHOCTh HIIM YHHUTOXEHUA XpaHsAIencss Ha HHX
HHOpMALMH;
— YCTAaHABAMBATH CTENEHb  KOHQHMACHUMATbHOCTH MHU u nomy4aembiX
JOKYMEHTaJIbHBIX MATEPHANIOB;




— CBOEBPEMEHHO CTaBHTh Ha YU&T pacleyaTaHHble JOKYMEHTHI;

— HEMEJJIEHHO J[OKJaJbIBaTh B YCTAaHOBJIEHHOM IMOpsJake O ¢akrax yTpaTsl
KOHQUIOSHUUAIBHBIX HOCUTEeNed WH(OpPMALMK, pPAa3TalleHHs WM BO3MOXHOMN
yTeuku CBeleHUl B npoliecce sxcmtyarauuu [I9BM;

— TpPUHHAMATh CpPOYHBIE MEpbl K pO3BICKY YTPaueHHOIo KOHGUAEHLHATHHOIO
HOCHTeJs. HHPOPMALIMH, YCTAaHOBJIEHHIO OOCTOSTENBCTB YTPATHI;

— mepen Havyasom paboTel W/WMnu mocne nepepeiBa B pabore Ha AC OU
OCYWIECTBIISATE NPOBEpPKY TMOPTOB, 4YTOOBI YINOCTOBEPUTHCS, YTO HHUKAKHE
JOTIOJTHUTENbHBIE YCTPOHCTBA U Kabenu He ObLIH [TOACOCAUHEHEI,

— 3amuChIBaTh MHGOPMALMIO HAa HOCUTEIM C YPOBHEM KOH(HMIEHUMAIBHOCTH HE
HIDKE YPOBHSI CEKpETHOCTH WMHQOpmauud (B COOTBETCTBUH ¢ "PazpentensHoi
cucTeMoit nocryna');

— He jomnyckaTb OECKOHTPOJBHOIO MNpeOBIBAHMS B IIOMELIEHUM pa3MELICHHUS
texHuueckux cpencts MICIIJIH nocTopoHHMX JuL;

— TPOM3BOIUTH aHTUBUPYCHYIO IPOBEPKY B COOTBETCTBUE C M.]1.13.

3. OTBETCTBEHHOCTD MOJIL30BATEIS

3.1. ITonp3oBatens [IOBM Hec€T nmepcoHaNbHYK) OTBETCTBEHHOCTH B COOTBETCTBHH C
JEHCTBYIOIIMM 3aKOHOJATENHCTBOM:
— 3a HEHaAJNEeXaIIYK COXPaHHOCTh KOHGUAEHUUAIBHBIX [IOKYMEHTOB, NapoieH
JIOCTYTIa;
— 3a HEBBITIOJIHEHHE 3a7a4, IPETyCMOTPEHHBIX TOMKHOCTHOH HHCTPYKLIHEH;
— 3a pasrjamieHue KOHPUISHIWAJIbHOW HHPOpMAalHMH, B T.4. IEPCOHAIBHBIX
JIAHHBIX;
— 3a yTpaTy KOH(QHUAEHIUAIBHBIX JOKYMEHTOB;
— 32 HEBBIMOJIHEHHUE TPeOOBaHUH HACTOALUEN HHCTPYKLHHU.

4. IIpaBa noab3oBaTe/f

4.1. [Tonp3oBaTesb UMEET NPaABO:
— cOo3JaBaTh, MOTUGPUIUPOBATH, YAAISITH (Qailsibl U KaTajoryd B Mpenesnax CUCTeMbl
pasrpanuyenust goctymna, npunstoi B WCII[Jn 'KV IIO «llenTp opranusauuu
COLHANIbHOM MOJAEPIKKY U TPYAOBOMH MUFPALIUU»;
— TIOJIB30BATBCS CHeUuadbHbIM obOpasom yuréHHeIMHU MHHM nns coxpaHeHus
KoHbUAeHIMaNbHOM HHOpMaUuy, B T.4. IEPCOHAIBHBIX JaHHBIX;
— pacrneyvarhiBaTh KOH(PUIEHIHANBbHYIO HHPOPMALIMIO B YCTAHOBICHHOM TMOPSIIKE;

— CaMOCTOSITENIBHO H3MEHATHh TMapojb B COOTBETICTBHH ¢ TpeOOBaHHAIMH,
NpeAbSIBISIEMBIMH K [TAPOJTIO.

AaMuHHucTpaTop 6e30NnacHoOCTH

Benywmii cnenuanucr 'KV 11O

«IleHTp OpraHU3alMH COLMAJILHOM

NOJAEP’)KKH B TPYAOBOI MUTpalKu» S A A.OuIoHNH




IMpunoxenue 1
x MucTpykiuu o padore
MOJIB30BATENEH

[Mopsimox paboTs! CO CPEeACTBAMMU 3ALUTHI nHQOpMaLUH,
ycranosnedubiMu B UCTIIH

1. Bxoa moab3oBareisi B CHCTEMY

Bxmrounts nutanue [I0BM;

TIpy BEIBOJE HA MOHMTOpE COOOIIEHHs O BEIGOpE NOJIb30BaTels HEOOXOAUMO BBIOPATE UMS
NI0JIB30BATENISL U BBECTH 11apPOJIb;

JloXmaThes 3arpy3Kd ONEPallMOHHON CHCTEMBL.

2. BbIX0J M0Jb30BATE/SI U3 CHCTEMbI
B menro [Tyck HaXxaTh KHONKY 3aBepuieHne paboTel;
B nosBHBIIeMcs OKHe BHIGpaTh 3aBeplueHre paboThl M HaxkaTh KHOMKy OK.

3. Bkuouenue u cHsiTHe 60kaposkn [I9BM

[To MCTEUeHHIO TEpHOIa HEAKTHBHOCTH (00BIYHO 15 MHHYT), KOTJa HE HCIIOJIB3YIOTCA
KIIABHATYPa M MBI, BKIIOYAETCs OJOKMPOBKA [1DBM (racHeT MOHHTOP). UTOOBI CHATH
6IOKHPOBKY HEOOXOAUMO BHIOPATh WM TTONB30BATENIS U BBECTH MAPOJIb.

4. CmeHa napoJs
B HacTpo#KaxX CHCTEMBI 3AIUMThl YCTAHOBJIEH CPOK NEHCTBHS Mapoi, paBHbI 90 DHAM H

MMHMMAaJIbHAS JUTHHA [1apoJist, paBHAs 6 CUMBOJIAM;
Yepes 90 mHeit CpoK ISHCTBUS MApOJIs HCTEYET U MOL30BATENIIO IS BXOJA B CHCTEMY Oyzner
HeOGXOIUMO M3MEHHTH Mapojb. M3MeHMTH Maponis MOJIB30BATENb UMECT MpaBo B 0o
MOMEHT, He OKHIAACh UCTEUEHHUS CpoKa NeHCTBHUS Napois.




